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1. O6mue moJ1oxkeHust
1.1 Ilonoxenne o mopsake npemocrasneHHs B MyHunAnansHoM

aBTOHOMHOM obmeobpaszoBarenbHOM YYpexIeHHH cpenHei

obmeobpasoBarensHo# mkone Ne 1 umenn A.®. Kpamapenko (nanee no tekery -
ITonoxenne) pa3paGoTaHO B COOTBETCTBHH C© QenepanbHBIM  3aKOHOM OT
29.12.2012 N 273-®3 (¢ n3amenenusma ot 01.05.2019 No 85-®3) "O6 obpazoBanum
B Poccuiickoit @enepanumny;

- ITnceMom MunncrepeTBa o6pasoBanus u Haykd Poccuiickoit ®enepanuu
or 18.03.2016 Ne HT-393/08 «06 obecrneuennn YYEOHBIMH H3IaHASAMH
(y4eOHHKAaMH ¥ yueOGHBIMH noco6usmu); - ITucemom MurHCTepCTBa obpazoBanus
u Hayku Poccuiickoir @enepanuu ot 16.05.2018 Ne 08-1211 «O6 HCIIOMB30BAHHH
Y4e6HHKOB H y4e6GHBIX MOCOGHI B 06pazoBaTebHOM IpoIleccey;

- Ilpukazom MunucrepcTBa mpocBemenus Poccuiickoii Qenepanuy 0T
28.12.2018 Ne 345 «O ¢enepanbEOM mnepeune Y4€0HHKOB, PEKOMEHIYEMBIX K
HCTIONIb30BaHHIO TIPH pea3allii HMEIOMHX IOCYapCTBEHHYIO AKKPELHTALHIO
00pa3oBaTeNbHEIX POrpaMM HaYalbHOrO OBIIEr0, OCHOBHOIO obmero, cpeaHero
obuiero o6pazoBanusy,

- YcraBom MAQY COIII Nel.

1.2. bubmuoTexa pykoBOACTByeTCS B cBOell HesTensHOCTH IToI0KeHHEM O
IIKONIbHOH 6u6mHoTeKe, DenepanbHBIME 3aKOHAMH, yKa3aMM U pacIOpsDKEHHSIMH
Ilpesunenta Poccuiickoii Mesepannu, NOCTAHOBIEHHAMA X pacnopsoKeHHAMH
IIpasuTensctBa Poccuiickoit ®eepaliy U HCIIOTHATEIbHEIX OpraHoB Cy0BEKTOB
Poccuiickoit ®enepauun, pemeHusMu COOTBETCTBYIOILEr0 OpraHa YIIpaBJIEHHS
obpasoBanueM u YcraBoM 06meobpazoBaTensHo OpraHHU3alHy.

13 Hacrosmee Ilonoxenue MyHHIMIATEHOTO — aBTOHOMHOLO
0611e06pa3oBaTeNLHOrO yUpex IeHHs CpenHei obmeobpazoBarensHOM mkossr Ne 1
uvenH  A.@. Kpamapenko (manree - OGpasosareisHoe yUpexJieHHe)

cormacoBeiBaeTcss  mpuHEMaercs O6mum  cobpamnem  O6pa3oBaTenbHOrO
YIpeXICHUSA U yTBEPKAAeTCA TUpeKTopomM O6pa3oBaTebHOTO YUpekKIeHHMS.

1.4. Hacrosmee IonoxkeHHe ABISETCH TOKATbHBIM HOPMAaTHBHEIM aKTOM,
PETJIAMCHTHPYIOIIMM  NeATeNbHOCTE  O6pa3oBaTeNsHOrO  ydpexIeHHs Mo
[pENOCTABICHAIO B  NOb30BaHHe  oOydarommmcs 1o  @PenepaibHBIM
l'ocynapctBeHnsiM  O6pazoBaTenbHBIM CrannapraM  y4eGHMKOB, y4eGHBIX
OCOOHH, a Takke y4eOHO-METONMYECKHX MaTepHaloB, CpPeACTB OOy4eHHs H
BOCIIHTaHHS.



1.5. Ilonoxenune npuHEMaercs Ha HEONPeNC/ICHHbIH CpoK. M3MeHeHHus u
AotonHeHHs K [10/10)XeHHI0 MPHHUMAIOTCS B COCTaBe HOBO penakuuu [onoxeHus
O6muM  cobpanuem  O6pasosaTenbHOrO YUPEXIOEHHS M  YTBEPKIAIOTCA
AupextopoM. Ilocne mnpuHATHS HOBOM pepmaxumm ITonoxkeHHs NIpeabIIYIIas
PeNaKUHs yTpauHBaeT CHITy.

1.6. O6pasoBarensHoe yupexaeHue OIIpeZeNIAeT: KOMIUIEKT Y4eOHHKOB,
Y4eOHBIX IOCOOHH, Yy4eOGHO-MEeTOqHIeCKHX MaTepHajoB, o00ecIeunBarOIUX
IpenoaaBaHHe y4e6HOTro peaMeTa, Kypea, JHCIAITHHbL (Momyns);

~IOPANOK MPEJIOCTAaBICHHS B MOJb30BaHKE YYeOHHKOB M yueGHEIX MOCcoGHi
O0YYaloIHMMCs, OCBAMBAIONIMM y4eGHbIE NpeIMETH], KYypChl, IHCHHMILTHHEI
(MomymH) B mpemenax DeniepanbHbIX OCYIapCTBEHHBIX oOpa3oBaTenbHBIX
CTranaapToB, OGpa3oBaTebHEIX CTAHIAPTOB;

-IOpAZI0K  MONB30BaHHA  y4YeOHHKaMH M y4eOHBIMH  IOCOOGHSMH
00y4aloIKUMHCH, OCBaHBAIOIIUMH y4eOHblE NpEAMETHI, KypChl, AMCIMILIHHLI
(Monymu) 3a mpenenamu PenepaibHBIX rOCYapCTBEHHBIX 00pa3oBaTeIbHBIX
crannaptoB, OOpa3oBaTeNBHBIX CTaHIAPTOB H (MNH) NOMYYaKOMMH ILIATHBIE
00pa3oBaTeNbHbIE YCIYTH;

-IIOPAZOK PaboTel 0OydaromuXcsi ¢ ydeGHHKAMH, Y4eOHBIME TOCOOHAMH,
Y4e0HO-METONMYECKHMH MaTepHaaMH;

“HOPAZIOK  OpTaHH3alUHK IO COXPaHEHHIO (OHIa y4ebHOM JHMTepaTyphI
LIKOJIbHOM OHOIHOTEKH.

1.7. O6pa3oBarensHoe yupexeHHe OCYINECTBIIAET BEIOOP CPEeACTB 06yYeHHS
H BOCTIUTaHHs1, BLIOOP CpefICTB 06YYEeHHS U BOCITATAHUS OIIpeneseTcs Crer(puKon
COZlepXKaHusl ¥ OPMOIi OpraHH3alHK 3aHATHE.

2. Ilesin 1 3axa4n GHGIHOTEKH

2.1. Ilenn wmkoneHOH 6HGIHOTEKH - (opmupoBanne ofweH KyTbTYpHI
THYHOCTH 00Y4alolHUXCsi HA OCHOBe ycBoeHHs (DelepaibHBIX roCy1apCTBEHHBIX
00pa30BaTeNbHBIX  CTaHIapTOB (®Ir'oC), conepxanus 06pa3OBATETBHEIX
[IpOrpaMMm, WX ajanTalliy K )XH3HH B 00IIIeCTBe, CO3aHHs OCHOBEI ISl 0CO3HAHHOTO
BEIOOpa M MOCTENYIOLIETO OCBOEHHS NPO(ECCHOHATBHEIX o6pazoBaTenbHBIX
TIpOrpaMM, BOCITHTAHHE TPAXIAHCTBEHHOCTH, TPYAOJIO0HS, YBAKEHNS K [IPaBaM H
cBoGomaM 4ernoBeKa, MHOOBH K OKpYyXarowiel NpHpoZe, ceMbe, (opMHEpOBaHHE
30pOBOT0 00pasa KU3HH.

2.2. 3amaud 6GHOITHOTEKH:

- OecrnmaTHOe mpenocTaBieHHe 06YYalOIMMCH B NOTB30BAHHE Ha BpeMs
nonydeHus: 06pa3oBaHus y4eOHHKOB M yueGHBIX MOCOGHH M3 GHOIHOTEHOrO
¢doHma;

- BOCIIHTaHHE€ KYIbTYPHOTO M T'DaXJAHCKOTO CaMOCO3HAHHH, IOMOINb B
COLHATM3a LK 00y4aOMEerocs, pa3BHTHH €0 TBOPUECKOrO IOTEHITHANA,

- obecriedeHHe y4acTHHKOB 06pa3oBaTEIHHONO nponecca AOCTYIIOM K
HHQODMAllMHM, 3HAHHSAM, HAESAM, KyIbTYPHBIM I€HHOCTSIM NOCPENCTBOM
UCTONB30BaHHs  OMOIHOTEUHO-HH(OPMALMORHEIX peCypcoB obpasoBarenbHOK
OpraHv3allid Ha pasIHYHBIX HOCHTENSX: GyMakHOM (KHWXHBIE (OHI, GOHI
IePHOJNYECKHX H3/IaHMi ); MATHUTHOM ((OHI ayamo- U BUJIEOKacceT); HuhpoBOM
(CD-mHcKH); KOMMYHHKaTHBHOM (KOMIBIOTEpHBIE CETH) M HHBIX HOCHTEIISX,



- IpHBIIEYEHHE OOyYaromuxcs K CHCTEMAaTHYeCKOMY YTEHHIO Y4YeGHOM,
XYHOXECTBEHHOH, HAyYHO-TIOMY/IAPHOMH JTHTEPATYpEL

- OPTaHHU3allis YTEHUs B LeISX YCHENIHOro H3ydeHHus yIalHuMUcs y4eOHBIX
TIPEAMETOB, JIYHIIero yCBOeHHs 06Ie06pa3oBaTeLHEIX IPOrpamM;

- COJCHCTBHE Da3BHTHIO IIO3HABATENLHBIX HHTEPECOB U CIOCOOHOCTEE
Y4aluxcs;

- 0by4eHHe ocHOBaM bubmroreurno-6ubmuorpaduaeckoi TPaMOTHOCTH;

- CONCHCTBHE TeNaroruyeckuM paGOTHHKaM B nogbope HaydHO-
METONMYECKOH JHMTepaTypel, HHOOPMHPOBAHHE O HOBBIX MNOCTYIUIEHHAX B
6ubmoTeunsIit Gpons;

- COBEPIICHCTBOBAHWE NPEOCTABIISIEMBIX OMOIMOTEKOH yciyr Ha OcHOBe
BHEIDEHHA HOBBIX HH()OPMALHOHHBIX TEXHOJOTHH ¥ KOMITBIOTEpH3AIHH
6U6THOTeYHO-UHPOPMALIHOHHBIX nmpoueccos,  popmupoparue koMGOPTHOIH
6ubmmoTeunol cpensl.

3. OcnoBHbIe pynknHE GH6AHOTEKH

3.1. @opmupyer ¢oux 6HOIHOTEYHO-HHYOPMALIHOHHBIX pecypcoB
o6pa3oBaTebHOM OpraHH3aLKHy:

- KOMIITICKTYeT yHUBEPCANbHBIH (OHA YYeOHBIMH, XYHIOXKECTBEHHBIMH,
HayYHBIMH,  CIpPaBOYHBIMH, II€JarOTHYECKHUMH H Hay4YHO-NOILYIAPHEIMA
JOKyMEHTaMH;

- IONOTHSET (QOHA HHPOPMAIHOHHEIMH pecypcamu cetd MHTepHeT, 6aszamu
¥ OAHKaMH TaHHBIX APYTHX OPTaHH3aLMiA;

- aKKyMyJaHpyeT (OHI HOKYMEHTOB, CO3[aBacMbBIX B obpasoBarenbHON
OpraHM3aluu (myGnkamuit u paboT memaroros oGpasoBaTenbHOM OpraHU3allkH,
JMy4IIAX HayqHBIX paboT i pedepaTos yuammxcs u ap.);

- OCYIIECTBIIACT pasMEIeHHe, OPraHA3alMI0 H COXPAHHOCTD JOKYMEHTOB.

3.2. Coznaer uHopManmOHHYIO IIPOIYKITHIO:

- OCYIIECTBIIACT aHATMTHKO-CHHTETHYECKYIO NepepaboTKy HH(pOPMALHHK;

- OPraHH3yeT H BEAET CNpaBOYHO-OMOMHMOrpaduyeckuii anmapar: KaTtanoru
(andasuTHEIA, cHcTeMaTHUECKwMil), KapTOTEKH (CHCTEMAaTHYECKYI0 KapTOTeKy
CTaTed, TeMaTHYeCKHe KapTOTeKH), 3MEeKTPOHHBIA KaTalor, 6askl NaHHBIX MO
npoduio 06pazoBaTensHOl opraHu3anuy:;

- pa3pabaTelBaeT peKOMEHJaTelbHbIE 6ubmorpaduyeckne mocobus
(cmmcku, 0630pEI, yKasaTenu | T.II.).

3.3. Ocymectemnsier nuddepeHuupoBannoe 6ubmoTeuHO-uH(GOPMALHOHHOE
00CITyXHBaHHE 06YJAIOIHXCS:

- IPEZIOCTaBNSET HH(POPMALHORHEIE PECYPChI HA PA3THYHEIX HOCHTEISX;

- OpraHH3yeT ofy4eHHe HaBbIKAM HE3aBHCHMOIO OHOIMOTEYHOro
TO/TE30BATEIA M NOTPeOHTEN HHMOPMALIHH, CONEHCTBYET HHTEIPALMH KOMILIEKCa
3HaHWHA, YMEHHH U HaBBIKOB pabOThI C KHATOH HHpOpMAaIHEH;

- OKa3plBaeT HHPOPMAIMOHHYIO [OLNEPKKY B  peLICHHH 3ajad,
BOSHHKAIOMHUX B rmpolecce y4eOHOH, camoo6pasoBaTensHON M JOCYroBoi
AESTEIbHOCTH 00yJaromuxcs;

- OPraHM3yeT MacCOBbIE MEPONPHSATHA, OPHEHTHPOBAHHLIE HA pPa3BHTHE
o0melt ¥ 9nTaTenBCKO KYJIbTYpPBI INYHOCTH;



- CONGHCTBYET  meNarorMYeckWM  paGOTHHKaM B OpraHu3aiuu
o0pa3oBaTesHOro Mpouecca u Aocyra ydamuxcs (IpocMoTp BuAeobuIEMOB, CD-
ACKOB, IPE3EHTALMH Pa3BHBAIOIINX KOMIIBIOTEPHEIX HID).

3.4. OcymecTBnsier naddepeHTupoBaHHOE 6ubmHoTeYHO- UHpOPMALOHHOE
00CITyXMBaHHE [earorecKuX paGoTHHKOB:

- BBISABJIAET MH(OOPMANHOHHBIE HOTPEGHOCTH H YIOBIIETBOPAET 3aIIpOCHI,
CBA3aHHbIE C 00Y4eHHEM, BOCIHTAHAEM 06y UarOHIXCH;

- BBIABIIICT MHPOPMAIIHOHHEIE MOTPeGHOCTH H YZAOBIIETBOPSET 3alpOCHl B
001acTH I1e1aroruyecKux HHHOBAIIMA ¥ HOBBIX TEXHOJIOTHH;

- CONEHCTBYET NPO(pECCHOHATBPHON KOMIETEHIIHH [1€/1aroroB, MOBHIIIEHHIO
KBaIH(UKAIHH, IPOBENEHAIO ATTECTALIHH,

- OCYIIECTBIACT TeKyllee HH)OPMUPOBaHHE (IHM HHDOPMALHH, 0630pEI
HOBBIX IIOCTYIUICHHH U Iy6ImKammii);

- CIIOCOGCTBYET IPOBEICHHIO 3aHATHH 1O (opMEpOBaHHIO HHPOPMALHOHHOMH
KYJbTYPBI ydaluXcs; sBiseTcs 6a3oi 1is IpoBeAeHUS PAKTHYECKHUX 3aHATHI 110
pa6oTe ¢ uHGpOPMATHOHHEIMH pecypcamu.

3.5. Ocymecteiser nuddepennupopanroe 6ubmoTeuHo-uHbGOpManHOHHOE
ofcyKuBaHKe poauTENeH (3aKOHHBIX NpeCcTaBUTeNeH ) 00yyaromuxcs:

- YAOBIETBOPSACT 3alpOChl MOJB30OBaTeNedl M HHPOPMHDPYeT O HOBBIX
MOCTYIJIEHHAX B 6HOIHOTEKY;

- KOHCYIBTHPYET 110 BOIPOCAM OpraHM3alliH CEMEHHOTO YTEHHS, 3HAKOMHUT C
HH(OpPMaIlHeH 10 BOCMHTAHHIO JeTeil:;

- KOHCYJIbTHPYET 110 BONIPOCaM y4e0HBIX H3aHMH A1 06yyaromuxcs.

4. OpraHn3anns AeATebHOCTH OHGIHOTEKH

4.1. OOmee pyYKOBOACTBO IeATENBHOCTBIO OHOIHOTEKH OCYIIECTBIAET
PYKOBOZHTENb 06pa30oBaTeNbHON OpraHU3aKH.

4.2. PykoBoncTBo GH6IHOTEKOH OCYIIECTBIAETCS 6ubmroTekapeM, KOTOpHIH
Ha3Ha4aeTCs pyKOBOAHTENIEM 06pa3oBaTeIbHON OpraHH3alHH.

4.3. bubmroTekaph HeceT OTBETCTBEHHOCTD B npenesnax CBOei KOMIETEHIIHH
33 OpraHH3alHIO M PEe3yNbTaThl AEATEIBHOCTH GHOIHOTEKH B COOTBETCTBHH C
GyBKIHOHATEHBEIME 06S3aHHOCTMH.

4.4. bubnuorekaph paspabaTeiBaeT u NIPEICTaBIsSET PYKOBOIUTENIO
0bpasoBare/bHOM OpraHU3alMK HA YTBEPKICHHE ClIeIyIOIIHe TOKYMEHTHI:

- IOJIOXKEHHE O MIKOJbHOM GubimoTeke,

- OJIOKEHHE O NOpAAKE MPEIOCTABIICHHA B II0Ib30BaHHE 06YYAIOHMCS;

- INIaHOBO-OTYETHYIO JOKYMEHTAIIHIO,

- TEXHOJIOTHYECKYIO JOKYMEHTALHIO.

4.5. CTpykTypy GHOIHOTEKH COCTABIISAIOT:

- aboHeMeHT;

- YHTAJIbHEIH 34,

- OTHe] yYeOHHKOB;

- OTAeN HH(pOPManHOHHO-6Hb MOrpaduIecKoil paboTsL;

- MeJIuaTeKa.



4.6. Bubmmoreuno-uHpopManHOHHOE 00CITy)KHBaHHE OCYINECTBISETCS B
COOTBETCTBHH C MPOrPaMMaMHM H ILIAHAMH PaGOThI GH6IHOTEKH 06pasoBaTenbHOlM
OpraHH3allM¥ Ha OCHOBE GHGIHOTEYHO-HH(POPMALIHOHHEBIX pecypcos.

4.7. bubnuoteka obecrneynBaercs:

- KOMILIEKTOBaHHEM OHOIHOTEeYHO-HHDOPMAIIHOHHBIX pecypcos;

- HEOOXOAMUMEIMH CITY)KeGHBIMH H MPOH3BOACTBEHHBIMH MOMEIIEHHSAMH B
COOTBETCTBHH CO CTPYKTYPOH OHMOIHOTEKH M HOpPMATHBAMH @O TeXHHKe
6e301macHOCTH 3KCILTyaTanuu KOMIIBIOTEPOB H B COOTBETCTBHM C ITOJIOKEHHAMH
CaHHTAPHEIX MPAaBHJ H HOPMaTHBOB, 00ECIIEYHBAIOIMMH COXPAHHOCTE KHHT,

- COBPEMEHHOH 3/IeKTPOHHO-BEIYHCIIHTEBHOM, TeIeKOMMYHMKAITAOHHON X
KOMHPOBAIEHO-MHOXHUTEBHOH TEeXHUKOH H HEOGXOAMMBIMH IIPOrpPaMMHBIMH
IPOAYKTaMH.

4.8. OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTh M Ka4eCTBO KOMIIJIEKTOBaHHS
OCHOBHOTO (oH/a GHOTHOTEKH, KOMILIEKTOBaHHE Y4e6HOro ¢$oHIa B COOTBETCTBHH
C (enepatbHEIMH TEPEYHSAMH Y4YeOGHHKOB K y4ebHO-MEeTO[M9ecKHX H3aHuiA,
CO3/1aHHEe HEOOXONMMBIX YCIOBHH I [JeSATENBHOCTH OHOIHOTEKH HeceT
PYKOBOIHTENb 00pa3oBAaTeNbHON OpPraHM3alMH B COOTBETCTBHH C yCTaBOM
00pa30BaTeNbHOM OpraHH3aIHHy.

4.9. PexuMm paboTel 6uGTHOTEKH ompenensdercs 6OubiHoTekapeM B
COOTBETCTBHM C MpaBHIaMH BHYTPEHHEIO paclopsaka oGpa3oBaTeTbHOM
OpraHH3aIHH.

Ilpy onpenenenun pexuma paGoTsl 6HOIHOTEKH npeycMaTpHBaeTCs
BBIJIETICHHE:

- JABYX 49acoB pabo4ero BpeMEHHM €XeJHEBHO Ha BBIIOJHEHHE BHYTpPH
OubnuoTeuHol paboTh;

- OIHOro pasa B MECAIl - CAaHHTAPHOTO JIHS, B KOTOpPHIH 0GCIy)XKHBaHHE
NoIb30BaTeNell He NPOU3BOIUTCS;

- HE MEHEe OTHOTO pa3a B MeCSII - METOJIMYECKOro JHA.

5. Yopasienune

5.1. Vmpasnenne OGHO6IHOTEKOM OCYIIECTBISETCS B COOTBETCTBHH c
3aKOHONATENECTBOM PD, cy6bexkToB PO M IITATHEIM pacnHcaHHeM IIKOJEL.

5.2. O6mee pyKOBOACTBO IeSTEIBLHOCTBIO OHGIHOTEKH OCYIIIECTBIISET
JHPEKTOP IIKOJIBL.

5.3. PykoBonctBo GubIMOTEKOM OCYIECTBIsET OubnmroTekapp, KOTOpEIH
HECET OTBETCTBCHHOCTb B MpeNenaX CBOeH KOMNETEHIWH [epel AHPEKTOPOM
IIKOJBL, OOYYAIOMIMMHCSA, HX POJMTENSMM 33 OPraHH3AUMIO H Ppe3yJIbTaThl
AEATEIBHOCTH OGHOTMOTEKH, B COOTBETCTBHH ¢ DYHKLHOHATBHBIMH 06513aHHOCTAMH,
TIpeNyCMOTPEHHBIMHU KBAIA(UKALHOHHBIME TPeGOBAHUAMH, TPy LOBBIM JIOTOBOPOM
H YCTaBOM 0011eo6pa3oBaTelbHOM opraHu3anuH.

5.4. bubnuorekaps, Ha’Ha4aercs AHPEKTOPOM IIKOJIBI, SBJIAETCS UYICHOM
NeJaroru4eckoro KoJUIEKTHBA.

5.5. Meronudeckoe  CONPOBOXKAEHHE  NeATETHHOCTH oubmoTexu
06eCneynBaeT CIeLUHATHCT MO y4eBGHBIM GoHIaM H WIKOJIBHEIM GHOGTHOTEKaM
Ynpasnenus o0pa3oBaHus.



5.6. bBubmmorekaps, pa3spaGarsiBaer u NIPEACTABIAET pPYKOBOIHUTEIIO
00111e00pa3oBaTebHON OpraHu3aKuy Ha YTBEPXKJEHHE CIIEYIOIIHE JOKYMEHTEI:

- TIOJIOXEHHE O IKOIbHOU OubIHOTEKE,

- I0JIOKEHHE O MOpsIKE NPE/IOCTABIEHHS B MIOTb30BAHHE 00YYAOMHMMCH;

- IITaHOBO-0TYETHYIO IOKYMEHTALHIO.

3.7, Tpynossie OTHOIIEHHUS paboTHHKOB 6ubnuorexu "
o61eo6pasoBarensHOll  OpraHu3aLEn PETYIHPYIOTCS TPYAOBBEIM IOrOBOPOM,
YCIIOBHS KOTOPOro He JOJIKHEI IPOTHBOPEUHTh 3aKOHOAATENLCTBY PO o TpyZe.

6. IlpaBa u 06si3anHOCTH GHGIHOTEKH

6.1. PaboTHuKY 6H6IHOTEK HMEIOT 1IpaBo:

- CaMOCTOATENIbHO BEIOHpaTh (OPMEI, CpeACTBA M METOMB GHOIHOTEYHO-
HHOOPMAITHOHHOTO  O6CTyKHBAHHS 00pa3oBaTeNBHOr0 M BOCIHTATENBHOTO
TIIPOLIECCOB B COOTBETCTBHH C LENAMH H 3aJa4yaMH, YKA3aHHEIMH B ycrase
obmeobpa3oBaTensHOro YUpEXKACHHA H  IIONOXKEHHMH O  OHOIHoTeke
001e06pa3oBaTebHOrO yUpexIeHus;

- IPOBOIUTE B yCTAHOBIEHHOM HOPS/KE (GaKyIbTaTHBHEIE 3aHATHS, YDOKH H
KPYXKH  OuOnMOTedHO-GuOIHOrpadMyecKux  3HamHmHi U HH()OPMaLHOHHOH
KYJIBTYPEI;

- ONPEACTIATE HCTOYHHKH KOMILIEKTOBAHHS HH(OPMALIHOHHBIX PECYPCOB;

- M3BIMATh JOKYMEHTHI H3 (JOHIOB B COOTBETCTBHH C HHCTPYKLHEH MO yuery
bubmoreunoro horna 1 HECTpYKIHeH o pabore ¢ MOKYMEHTaMH, BKIIIOYEHHBIMH
B «®DelepambHblif CIHCOK 3KCTPEMHECTCKHX MaTepHajioB»; - OMNpeNeNsTh B
COOTBETCTBHH C IPaBHIaMH IONb30BaHHA OGHOMHOTEKOH 06IIe06pasoBaTENLHOrO
YUPEXICHHA,  YTBEPKICHHBIMH  PYKOBOJHTENEM  06Imeo6pa3oBaTesHOro
YApeXICHHHA, H 10 COINIACOBaHHIO C pOIHMTENHCKMM KOMUTETOM  HIIH
TTONEYHTETECKUM COBETOM BHIBI H pa3sMephl KOMIIEHCALMH yIep6a, HAHECEHHOTo
NOJb30BaTE/IME OHOIHOTEKE;

- BHOCHTB  INpPEMIONEHHS PYKOBOJHTENIO  06IIe06pa3oBaTeNsHOro
YIpEKICHHA IO COBEPIIEHCTBOBAHHIO OIUIATHI TPY[a, B TOM YHCIE HaaGaBoK,
AOIIIaT ¥ NPEMHEPOBAHHS pabOTHHKOB OHOITHOTEKH 3a JIOIIOJIHATENEHYIO paboTy, He
BXOJMIIYI0 B KPYT OCHOBHBIX OOS3aHHOCTel paGOTHHKOB GHOIHOTEKH; MO
KOMIICHCALMOHHEIM MEPONPHATHAM, CBS3aHHBIM C BPEAHBIMH YCIOBHAMH TpPyAa
(6ubmoTeyHas NBLIb, pEBLIeHHe HOPMATHBA paboThI Ha KOMIIBIOTEPE);

- YHacTBOBaTb B yNpaBieHHH 06meo6pa3oBaTENbHEIM YUpeXKIEHHEM B
TOPSIJIKE, ONIPeJENIEMOM yCTaBOM TOTO YUPEKACHHS,

- UMETh €XErOJHBIA OTIYCK M NONOJHHTENBHEIA OINIa4MBAEMBIA OTIYCK B
COOTBETCTBHH

C KOJUICKTHBHBIM JIOTOBOPOM MEXIy pabOTHHKAMH H PYKOBOACTBOM
0011e00pa30oBaTeBHOIO yUPEKIEeHHS WIH MHBIMH JIOKATbHBIMH HOPMAaTHBHEIMH
aKTaMH;

- OBITB [IPECTABNIEHHBIMA K Pa3HIHBIM (opMam IOOLIPEHHUS, HAarpaaaM H
3HaKaM OTJIHIHSA, IPElyCMOTPEHHBIM A/isi pabOTHHKOB 06pa30BaHMs M Ky/IBTYDbL

- Y4acTBOBaTh B COOTBETCTBHH C 3aKOHOHATENbCTBOM PoccHiicKoit
Oenepauun B pabote GHOTMOTEIHBIX ACCOLMALMI HITH COIO30B.

6.2. PabotHukE GubIHOTEK 06S3aHbL:



- 0becreHTh MOB30BATENSIM BO3ZMOKHOCTE paboTel ¢ uHMOPMaHOHHBEIME
pecypcamu 6HOHOTEKH;

- HH(OPMHPOBATH IONB30BATENEH O BHIAX NPe0CTaBIAeMbIX OHGIHOTEKOM
ycuyr;

- 00eCIeYHTh HAYYHYIO OPTraHHU3AIHIO (boHIOB ¥ KaTanoros;

- bopMupoBaTE GOHIBI B COOTBETCTBUH C YTBEPXXIEHHBIMH (enepalbHbIMA
[epevHsIMH y4eOHBIX H3/IaHHH, obpazoBarensHBEIMH IIporpaMMamu
06111€06pa30BaTeNBHOTO yUpeKIeH S, HHTEpEeCaMH, MOTPeGHOCTAMH | 3alpocaMu
BCEX KaTerOpUH IOJIB30BaTeNeH;

- COBEpLIEHCTBOBATH uHbOpMaHOHHO-6u6IHOrpadryeckoe )’}
6ubmoTeuHoe obcTyKHBaHKe [I0JIb30BAaTENEH;

- obecneuMBaTh COXPaHHOCTH HCIIOJIB30OBAHMS HOCHTEJIE HHpOpMANKH, UX
CHCTEMATH3aLMIO, pa3sMellleHHEe U XPaHEeHHE;

- obecneunBaTh peXHUM paGOTHl B COOTBETCTBHH C noTpeGHOCTAMHU
Tok30BaTenel H paboToif 06meo6pasoBaTeNEHOTO yUpekIeHHS,

- OTHYHTBIBATECA B YCTaHOBJICHHOM IIOpSAKE Iepel PyKOBOLHUTENEM
0611€00pa30BaTEBHOrO YUPEXKICHHS;

- B COOTBETCTBHH ¢ Tpebopanusmu @enepanbHoro 3akoma «O
IIPOTHBOJICHCTBHH IKCTPEMHUCTCKOM AesitensHocTH» Ne 114-®3 ot 25.07.2002r. 1 B
HCIX HCKIIOYEHHS BO3MOXHOCTH MacCoBOTO PaclpOCTPAHEHHS SKCTPEMHCTCKUX
MAare€pHajloB CBOEBPEMEHHO IMpOBEPATh (OHJ OHONHOTEKM Ha HaIHYHE
NOCTYNJICHHH HOBBIX JaHHBIX B «®DelepanbHbli CIOHCOK 3KCTPEMHCTCKHX
MarepHajoB» H CBEPATh NaHHbIE C al(aBHTHBIM W SIEKTPOHHBIM KaTAJTOraMu
IIKOJIEHOM 6ubinoTeky;

- B COOTBETCTBHHE C TpebGopanuamu PenepansHoro 3akona or 29.12.2010 N
436-03 (pex. ot 14.10.2014) "O 3ammTe aeteif oT HHOOPMAIIMH, PUIHHAIONIEH
BpEll HX 30POBBIO M pasBUTHIO" 0GeCeynTh 3aUTy NeTelt OT BpeHOM ANA HX
3[I0POBbS ¥ Pa3BHTHS HHPOPMAIHH;

- IOBBIIATH KBATH(GUKALIHIO.

7. Ilonb30BaTe/H, HX IPaBa, 06A3aHHOCTH H OTBETCTBEHHOCTh

7.1. Ilonb3oBareny 6HOIHOTEKH HMEFOT 1IpaBo:

- ToTyHaTh NONHYI0 HHGOpMaumio o cocraBe GubimoreuHoro doHza,
MH(OPMAIIMOHHEIX PECypcax H IPEeIOCTaBISEMBIX GHOHOTEKOM ycIyrax;

- II0JIb30BAThCs CNPaBOYHO-OHGIMOrpadHIeckuM annaparom GHOIHOTEKH;

- IOJTy4aTh KOHCYJBTAlHOHHYIO NIOMOIIb B IIOHCKE M BEIGOPE MCTOYHHKOB
HHpOpMaIHH;

- IOJIy4aTh BO BpEMEHHOE 110/1b30BaHHe Ha a00HEMEHTE W B YMTAILHOM 3aJIe
[IC9aTHbIC H3JaHHM#A, ay[HOBU3yalbHbIE JOKYMEHTHI M [pYTHE HCTOYHHKH
HH(MOpMalHH;

- IPO/I7IeBaTh CPOK MOJIb30BAHHS JOKYMEHTaMH;

- TOIny4aTh TeMarTWieckde, (akrorpaduvecKHe, YTOYHSIOIUME H
bubnuorpaduyeckue cripasky Ha ocHOBe HOHAA 6ubmorexu;

- DOoIy4aTh KOHCYNbTallHOHHYHO NOMOMBb B paboTe ¢ umHpopMammeidl Ha
HETPaIMIHOHHBIX HOCHTEISX IPH MONB30BAHHH 3JIEKTPOHHBIM M  HHBIM
obopynoBanuem;



- YacTBOBATh B MEPONPHATHAX, MPOBOJUMEBIX GHOIHOTEKOM;

- obpamarscs A1 pasperenus KOH(IIHKTHOH CHTYalMH K PyKOBOIHTEIIO
061meo6pazoBarensHOro yapexaenus.

7.2. Tlons30Batenn 6u6MHOTEKH 06S3aHEI:

- COBMII0AAaTE NIpaBHJIa I0/IB30BAHMS 6ubnuorexoi;

- OEpexHO OTHOCHTBCS K IPOH3BEAEHHAM TIe9aTH (He BBIpBIBATH, He 3arubars
CTPaHHLl, HE NIeNaTh B KHHIaX MOM4EPKHBAHMMN, TOMETOK), HHEIM IOKYMEHTaM Ha
PAa3/IMYHBIX HOCHTENIX, 06OpYNOBaHUIO, HHBEHTApIO; - IOILEP)KHBATH MOPSAIAOK
PACCTAHOBKH [IOKYMEHTOB B OTKPHITOM J0CTylle GHONHOTEKH, pACIONOKEHH:
KapTO4eK B KaTaJorax u KapToTeKkax:;

- TONB30BATBCH LEHHBIMA M CIOPABOYHBIMH JOKYMEHTaMH TOJMBKO B
IIOMEIEeHUH OHOIHOTEKH;

- YOe#uTECS TIpH NOTyYeHHH JOKYMEHTOB B OTCYTCTBHH J1e()eKTOB, a mpH
o6HapyxeHHH NpoHHDOPMHPOBaTE 06 3TOM paboTHHKa  6H6IHOTEKH.
OtBetcTBEHHOCTD 33 OGHApPYXKEHHBIE HedeKThl B CHaBaeMBIX JOKYMEHTAaX HeECeT
IOCTIETHHH TI0JIb30BATENT;

- PACIIHCLIBATECA B YMTATENbCKOM (OpMyJspe 3a KaxIblii IOTyYeHHbIik
JOKYMEHT (HCKIIIO4eHHe: obydaromuecs 1-4 KIIacCOB);

- BO3BpAIATh JOKYMEHThI B OHO/IHOTEKY B yCTaHOBIEHHbIE CPOKH;

- 3aMCHATE NOKYMEHTBI OHONHOTEKHM B Clydae MX yTpaThl M IODYH MM
PABHOLEHHBIME 10O KOMIIEHCHpOBaTh ymep6 B pasmepe, YCTaHOBJIEHHOM
NpaBUJIaMH TOJIb30BaHUS OHOIHOTEKO];

- TIOJTHOCTEIO pAacCUMTAThCs ¢ OUOMHOTEKOM MO0 HCTEYeHHH CpoKa o0yyenus
HITH paboThI B 00IIE00pa30BATELHOM YUpExK ACHHH.

7.3. Dx3eMmsipsl y4e6HOM JUTEPATyphl, YTPAaYEHHOH HIIM HCIOPYEHHOMH
00y4aroMMMHCS, He IOIEKANTAE BOCCTAHOBIEHHIO, 3aMEHSIOTCS aHaAJIOTHYHBIMH,
[IPU3HAHHBIMH PABHOLEHHBIMU 110 CTOMMOCTH H COZIEPXXAHHIO, COrNacHo cT.1064 u
ct.1073 I'K Poccriickoii ®enepanun. [Ipuem neHexHEIK CPEACTB 32 yTEPSHHBIE
Y4eOHHUKH mKOMbHAs GHOIMOTeKa He OCYLIECTBIISET.

8. lopsanok 3anucu Iosab3oBaTeneii B 6ubaHOTEKY

8.1. 3amuce obywarommxcs 061meobpa3oBaTeNbHON  OpraHH3aUMH B
OH6IHOTEKY MPOM3BOAMTCA 110 CIIMCOYHOMY COCTaBY KJacca B HHIAMBHAYAJIbHOM
MOPAIKE, MNENarornyeCKUX H HHBIX pabOTHHKOB 06IIeo6pa3oBaTensHOro
YIPEXIEHHUs, pouTeNel 06ydaromuxcs - o MacmopTy;

8.2. [Ilepepeructpaums monmb3oBarenell OHOIHOTEKH IIPOM3BOAUTCH
€XEroHo;

8.3. JIoKyMeHTOM, HOATBEP IAOLUM IIpaBO MOJIb30BaHUA OHUOIHOTEKOMH,
ABJIIETCS YMTATENLCKHI (hOpMyIIsip.

8.4. Yurarensckuii dopmynsip ¢ukcupyer ATy BBLAAQ4YM I10JI30BATEIIO
JIOKyMEHTOB 13 ()OH/1a GMOIHOTEKH ¥ HX BO3BpAILEHHS B 6ubnuorexy.

9. Ilopsaok No/Ib30BAHHSA YHTAIBHBIM 33/10M

9.1. JlokyMeHTSI, IpeAHa3HaYEHHEIE IS pabOThI B YHTATBHOM 3aje, Ha JI0OM

HE BBIIAIOTCH;



9.2. DHuukionemMH, CIIpaBOYHUKHM, pENKHe, LICHHble M HMEIOLIHECH B
CIMHCTBEHHOM OSK3€MIUIApe IJOKYMEHTH BBIJAIOTCH TOJIBKO Ini  paboTel B
YUTAITBHOM 3aJle.

10. ITopsinok mosib30Banns aGoHeMeHTOM

10.1. MakcHManbHEIE CPOKH IOJb30BAHHMS JOKYMEHTaMH, y4yeGHHKaMH,
Y4eOHBIMH TTOCOOUAMHY - yueGHBIN ro;

10.2. Hay4no-nonynspHas, TI03HABATE/IbHAS, XY/10XKECTBEHHAS JIUTEpaTypa -
10 guei;

10.3. Tlepuonuueckue nananus, H3[1aHH TIOBBILIEHHOI0 CIpoca - 5 qHei;

10.4. IMonk3oBaTens MOTyT IPOAIHTE CPOK N0JIb30BaHHUS JOKYMEHTAMH, €CITH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHEI APYTHUX MOJIb30BAaTENEH .

10.5. DHuukIomemuy, COPaBOYHHMKH, PEOKHE, LIEHHblE H HMEIOIMHEcs B
CAMHCTBEHHOM 3K3€MILISPE [OKYMEHTHI BBIJAIOTCS TONBKO LIS paboTter B
oubauoTeke.

11. 3akn09HATENBHBIE NOI0KEHHS

11.1. Hacrosiiee monoxeHre o MIKOMbHOH 6H6HOTEKe SIBIISIETCS JIOKAIbHBIM
HOPMATHBHEIM aKTOM, NpHHHMaeTcs Ha CoBeTe IIKOJNBI M yTBepxaaeTcs (1u60
BBOJHUTCA B IEHCTBHE) IPHKA30M AUPEKTOpa 061me06pa3oBaTebHOM OpraHH3aLKH.

11.2. Bce usmenenus u AOMOHEHH s, BHOCHMBIE B HacTOsAIIee, 0QOPMIAIOTCS
B IHCBMEHHOH (OpME B COOTBETCTBHH JEHCTBYIOINMM 3aKOHOIATELCTBOM
Poccuiickoit @enepanum.

11.3. Tlonoxenue o 6GubIHOTEKe 00meo0pa3oBaTeNbHON OpraHHW3aLHK
[IPUHHAMAETCA Ha HeoIpeneNeHHBIH cpok. M3MeHEHWS W JOMOJIHEHHS K
[MonoxeHnuro mpuHMMarOTCH B NopAnKe, IpeaycMOTpeHHOM 1.11.1. HacTosmmero
Ilonoxenus.
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